- 1006
oo

fyears of service efeaye AusAID

Philippines-Australia Community Assistance Program

Invitation for Applications for the Position of
Provincial Project Officer for Misamis Occidental

BACKGROUND:

The Philippines-Australia Community Assistance Program (PACAP) is a long running
Australian small-grants scheme that provides support for community based activities. It
is funded by the Australian Agency for International Development (AusAID) and is
currently managed by GHD-HAI-SDS. Among the five target provincies of the Focal
Community Assistance Scheme (FOCAS) is Misamis Occidental.

GHD-HAI-SDS now invites applications for the position of Provincial Project Officer
(PPO) for Misamis Occidental. Because the position is area-based, it is preferred that
the applicant is a resident of the Province. The PPO will be the “face” of PACAP in the
Province and thus should be dynamic, well presented, and trustworthy. She/he will be
assigned full-time in the province with occasional travels to Manila and other provinces.

The position is available immediately and will end upon the termination of the GHD-HAI
contract with AusAID on the management of PACAP in January 24, 2010.

JOB DESIGNATION: Provincial Project Officer — Misamis Occidental
REPORTS TO : Area Manager for FOCAS Mindanao, PACAP

SPECIFIC DUTIES:
1) Manage the operations and security of tl@APAProvincial Office and all PACAP
Assets under your responsibility;

2) Assist the Provincial Stakeholder Committee (PSC), and other PACAP stakeholders to
review and report on progress against the Provincial Engagement Strategy and the
Strategic Guidance finawork;

3) Under the direction of the Area Manager and PSC, assist with the implementation of
the four Focal Community Assistance Schemes (FOCAS) in Misamis Occidental

4) Promote PACAPGs activities rmsstitegywthih e ment P,
the Prounce

5) In consultation with the FOCAS Secretariat, conduct regular monitoring of ongoing
PACAP activities and prepare reports on monitoring visits

6) Provide technical assistance to implementing partners
7) Liaise with noflgovernment organizations, governmenodmel institutions
8) Provide assistance to improve the effectiveness and efficiency of PACAP

9) Perform other related functions that may be assigned by the Area Manager (AM) or
Program Coordinator (PC)
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CORE COMPETENCIES:

A Ability to analyse, appraise, moratad review relevant policy, program, project
and/or resource management matters

A Ability to oversee project development and monitor project implementation.

A Ability to monitor and assess financial statements and monitor project expenditure

A Adaptability, souhjudgment and ability to prioritize workload effectively

A Effective communication, interpersonal and teamwork abilities, including an ability to
build and maintain strong relationships with stakeholders

A Proven ability to prepare written proposals, reaodpapers, and perform
committee secretariat functions

A Good appreciation of social, economic and cultural issues affecting aid delivery and
Australiads aid program

A Ability to utilise various information technology systems

Applications:

Interested applints should prepare and submit (in hardcopy-emplg their:

1. Curriculum Vitae including the names and contact details of two irefierdieg the most
recent employment

2. A letter of application outlining how their skills match the Core Competendiiesiidbote.
The letter should not exceepejes.

The Application Letter and CV should be either posted, faxed, or emailed to:

Carol Sabella, Administration Manager

Philippines Australia Community Assistance Program

2309 Prestige Tower Phone:(02) 6317549/7943
F.Ortigas Jr Road Facsimile: (02) 63549 local 106
Ortigas Center Email: carol.sabella@pacap.org.ph
1600 Pasig City Metro Manila

For position related enquiries please contact Mr Emmanuel Torrente, FOCAS Mindanao Area
Manager via the abadetails or through email at em.torrente@pacap.org.ph

Closing Date for applications is befo@B on Friday, 14 November 2008.
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